THESIS/DISSERTATION FORMAT CHECKLIST
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and requirements, and format requirements of the College of Graduate Studies as outlined on this page. For more in-
depth formatting requirements, see Thesis and Dissertation Format Guidelines
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2. Copyright*

sample C

3. Signature Page

4. Dedication*
—sample D

5. Acknowledgement*

—sample E

6. Abstract

7. Table of Contents
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Margins + Justification + Font

1.5” on left

17 right, top, and bottom

Left-aligned recommended

Black, size 12, Times New Roman font
Use style guide format for headings and
subheadings. See sample N
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Spacing + Indentation

O Double spaced

O Start of paragraph should be indented %~
from the left margin

O Long quotes, footnotes, tables,
bibliographs, captions, etc., conform to
style manual for specific discipline

Pagination

O No printed page numbers before abstract
page, though include in page count

O First page with a number printed on the
page is the abstract.

o Lower case Roman Numerals
i.e., iii, iv, No Punctuation!

OO The text pages (first page, bibliography,
appendices) are numbered consecutively
in Arabic, 1,2, centered and %2 inch
bottom of page — only page number

o NO punctuation marks, the word
page, or letter suffixes, e.g., 10.;
10a, page 10.

Title Page
O Use structure sample A

Signature Page

O Use structure sample B. Do not include
signatures on publication copy. A signed
copy will be submitted to our office from
your department

Abstract
O Use structure sample F
O Lower case Roman Numeral pagination

O Cannot exceed 350 words IO
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Table of Contents

Use structure sample G

Chapter title in ALL CAPS

Abstract, References, Appendices, List of
Tables and Figures — ALL CAPS
Subheadings are indented and Title Case
Each title/subheading (except CHAPTER
and APPENDCIES) followed by leader
dots and a page number

No bold, italics or underline, SMALL CAPS
Use the title Appendix = single;
Appendices = multiple

OO 000
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Tables + Figures

O Use structure samples H+I

O Tables/Figures must fit within margin,

descriptions can be single spaced. See

samples K + M

Color may be used. Font can be smaller

Figures — copy and paste as picture,

include alt text. See samples K, O-R

O Photographs and images must be clear,
meet margin and accessibility
requirements. Color permitted
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Body of Paper

O First page of each Chapter will start 3”
from top of page. See samples J+K

OO The chapter title will always be heading
level 1, all subsequent headers should
follow the designated format by your
writing manual. See sample R

Bibliography / References
O Entry double spaced and follow writing
manual. See two examples, sample N

Appendices*

O Include APPENDIX subheading above
appendix titles listed by letter/roman
numerals and in ALL CAPS.

O See samples S-V
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See the dissertation/thesis publication checklist for additional information.
— Defend, have committee members sign signature page.
— Incorporate requested changes from your committee members.

— Edit your paper; follow Graduate Studies format guidelines.

— Schedule via StarFish, format review meeting with the College of Graduate Studies.

o The format review may require multiple revisions, and plan accordingly.
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Studies.
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— Graduate Studies conducts degree audit.
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— Deadline to ensure degree conferral.

o Note: Publication on OhioLINK is a degree requirement. The deadline to publish is
approximately four weeks following the last day of class for your degree to be conferred
for the proposed term. Failure to publish by the established deadline can delay the
conferral of your degree.
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First and fwemiast, | wast w thank the creaors of Helle Kitty. I nat fe Sanni, this
paper wold ct ave been passible.

For over 64 years, Sanrio bas empowsered sew e lasting friendships for
genesntious Sevugh emphasizing the power of kindness. With their philosoply of “Small
il Big Senile” Hello Kitty and Friends have tought fans and Eiends all around the
swoeld to believe that . gift i more than just o git. & is 0 means of shasing heastdeh
feelings for oue anotber,  token big or small, to celebrase what makes us all wsique and
speial.

A special thank you to Kisdsess.org, who are o o missian to edicate and inspire
people 1o choose kinduess. Through research, science reveals the impact kisdsess has on
he wenrld, comamunities and an us o mdividuals.

Aastly, this is dedicated to you, the reader. Enjoy all the hezfits of kindness -
yora and o pitbers! Kiscaess
2 makes vo Bppy
2 reduses siress
2 reduses social amkeny
2 lowvers blocd pressire
= iy es inuEAE sysbenm
2 miakes the recipientiz) bappy

2 hias a ripple effect where observers ane chevated and recipients “pay it forwand™
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ABSTRACT

Ad abstrac {330 wonds masimum) is required which sunuarizes the contents of the
thesis. Ht should stase the issse(s) being examined, e procedure or meshods used, the
results, and any conchesions that wre drawn. Swdents should consuls with their department
fior s apjeropTiate style mandal belore writing the absmact. The ahstract mest be typed ca
caily o side ofihe paper and dobile spaced. Symbals and foseign words and phases must
b prisied chearly and accurately. The ahsiract heading is the sesis tile and sudesi®s name
il capital letters and should be contered and double spaced.
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CHAMER |
INTRODUCTION

s paper introdaces Hello Kisty White, an amihopoaorpiic ambissador t the

ol Th mesning of how i time and

dinect our enesgy.

Chageee 1 defves it i jew of the i
spectruen and the Myes-Briggs Type Indieators Persanalty Types and the lessces karssed
by the authar.

Chapier 2 pravid iew of the i ll the Myes-

Biriggs Type Indicators Personslity Types.

Chapeer % introdduces Hello Kidty Wisire and the role she plays in leadership, using
the quote, “¥ o can never have too iy fricads.” And ber status & an snhropemorpisic
influenser.

Chageer 4 will examise the results of the 360° Leadership Assessmest and

ool. perscalisy
assessmen, s the author’s pussicn for Hella Kity. See Table | below.

Figure | 360° Leadership Survey Assessment Seaie
On ascais of 1-3, measures subj i
such ax teawmsork, chavacter, communication, avd leadevchip sffictivansss. This
individual scoredfour

ar above i ol areax.

CHAPTERT
MYERS-ERIGGS
paragraphs will be crested. Tebles znd figures may be included. Ses fgwe 1.
Figure 1 360° Leadership S i

b LY
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Alternative text (alt text) is descriptive text which Alt Text RZa
conveys the meaning and context of a visual item in a | How weuld you describe this object and its
digital setting, such as on an app or web page. Well-
written, descriptive alt text dramatically reduces | - Thesubjectis)in detail
ambiguity and improves user experience.

When to Use Alt Text

Make ware o oanvery e anacas and B puspase of i Emage in a concise aad
wambigaces maseer The alt tont shouldn't be knger than a seence of two—most of
the time & few thoughe filly sebecied wosds will do. Comsides whist is Bupostans sbou
e, For example, Enpartane contes] aught be the sesting. 15 emations oo people’s

faces, the collors, or the relative sines.

@

Alt Texe: A v muglc.lu..u-m \-ulh e sections, dui Libelod and comiag togellser o the
s Carolina. The first sectaon wo

!w-ul

studhent expericsce and adh

ot the woeds. Inchisive Exce ng

nevearch and scholarshiy community and ccononsis impacs. @ has

the words Service and Inmtegrity: wassfoemasg servioe delivery and pooaiting oprmuml
cellenoe.

Diagrams, flow charts, and charts. When dealing
with objects that give detailed information, such as an
infographic, use alt text to provide the information
conveyed in the object. Describing a chart as ‘A bar
chart showing sales over time,' for example, would not
be useful to a blind person. Try to convey the insight;
for example, ‘A bar chart showing sales over time. In
July, sales for brand A surpassed sales for brand B and
kept increasing throughout the year.” Alt text should
also clearly describe the beginning point, progress, and

conclusion of flow charts.

Figure I 360 Leadsrship Survey Assesament Seale  +—— [ gha

of."

T ERLUV

Figure | 360° Leadership Swrvey drzezoment Scale
Onascale af 1-3, mmwm@mmem and compeencIes 1 areas
This

such as teameork, chavacter,
irdividual seored four or abeve i all areas.

context to someone wha is blind or low
vision?

= The setting

- The actions or interactions
@ - Orther relevant information
(1-2 detailed sentences recornmended)

Images and pictures. Make sure to convey the content
and the purpose of an image in a concise and
unambiguous manner. The alt text shouldn’t be longer
than a sentence or two—most of the time a few
thoughtfully selected words will do. Consider what is
important about an image.

August Pie Sales

Apple
I7T%

Peach

16%

G

Do not repeat the surrounding textual content as alt text or use
phrases referring to images, such as, "a graphic of" or "an image



APPENDIX A
Leadership Circle Profils

Rescults from participants” leadership prafils. The circls ncludes dsceriptions of
relaionships, creativs, task and reactivs lsaderchip sylss.

A Hells $ny

Hellia Kty v born om Nevember 1ot 1974, i mebarkan
Losdiom, England The v with ber moctee. Mary dad Groege. and
Pt aditer Mmooy bl RRy b durbim avherrad Moy s thy

ey Koty welpha the same 28 thres appbes and 15 fve spples
el [Hisdiy KTy s falll phane S Ry Whilte. She weurs et e har
boow g the beft whale her twan wears ber bow oo ber right nde

Hellis Katry's frieneds are Cathy, Tippy: ey fodie, FifL Trary. Tiny
Ches, Bisry Moy, Tim atad Tassay, Dear Dasie] 1 Hells Kany's
frlend froon chilldhaod. Chusmmyy Kty 15 Hello Kiy'spet kirten

Both Hello Kty and Miummy are 12 30d grade. They bave maoy
Sriprwits or st s so@ithes, thiy chuns My sivenTases Whes
sohasi ot 4L Wttty bz P werid mmaslong mew Sends

Halis Koy v istrodosted B e Diited Susen i 1976 Helis
khmy's Bavorite thisg is o bed pirtles and b hablies ahede
mesic. reading. eatng the cosioes her mosher bales and best of 2l
musking mi friends Lile che sry “Fou can sever Lnw 1o may
Edrala™

APPENIHX C.

Extrovert-Introven Spectrum + Myers- Briggs

Introvert-Extrovert Spectrum & '
METI 14 Personality Types

| e e | [y,

Iamuen ] Famrmar

APPENDIX D
Hielta Kitzy Qhuiz

What is Hello Kitty"s full same?

Whese was Hello Kiity bona?

What is Hello Kitty"s hird due?

-

Who are Hello Kisty's parents?

. What's Hello Kitty's twin sister same??

Whi is bello Kiny's Siend from chibdsood?

-.

Hivw tall s Helle Kiy?

% How much does Hello Kty weigh?

&

Hella Kitty is depicted as what?
10, Chy what sicke does Hello Kisty wear her red hair bow?

11 Whan grade are Hello Kinty and Minumy i

L What s Hello Kity"s pet niened?

In what year was Hello Kiity ntmoduced in the United Simes?

=

Whatis Hello Kitty"s favorize thing to do?

L Wit s Helle Kty s Fvomse quate?
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