
Grad Hire PeopleSoft 
Application

Tuition Grant Hire



1. Enter CSUID

- Name and Address 
Appear 

2. Enter Contract Type

5. Enter Contract Term

- GRAD, LAW, UGrad
information appears 

7. Save Often

Submit when 
Completed

6. Student Career

3. Contract Hours
4.  Service Hours 

TUITION GRANT



TUITION GRANT

7. Save Often

1. Select Fund Dept
3. Enter percentage

2. Select Tuition 
Account       

4. Enter Tuition 
Amount       

6. Select Pay 
Tuition Type       

11. Save Often
9. Select Budget 

Approver

10. Select Supervisor/PI       

7. Select Fund Dept

8. Select Taxable 
Wage Account       

5. Enter Award 
Amount       

Tuition Grant Amounts 
can be found Here



TUITION GRANT

6. Save Often

1. Select Fund Dept  –
if % > 0

2. Select Tuition 
Account       

3. Select Fund Dept –
if % > 0

4. Select Taxable Wage 
Account  – if % > 0      

5. Select Dept 
Advisor – if % > 0



6. Save Often

1. Select Assignment 
Percentages

2. Select Location
3. Enter Duties 4. Change Dates if needed

5. Select if Prior GA

TUITION GRANT


