
Grad Hire PeopleSoft 
Application

Department / College Approval



1. Click on link to Approve a 
Contract



1. Enter User ID and Password



1. Click on link Matching the Contract 
number in Email



1. Select Approve, Deny, or 
Recycle

3. Save Change

4. Return to Worklist

2. Enter Comment



1. Click on link Mark Worked to 
Remove


